Time flies … catch as much as you can
Want to have the time of your life? All you need is a savvy time management plan. Effective time management skills can help you identify goals, set priorities and minimize the stress in your life. You can tame timewasters and put more time on your side by:
· Making and using to-do lists every day
· Setting priorities
· Anticipating deadlines and foreseeable high-stress periods
· Scheduling time for breaks to help stay focused 
· Making time to take care of yourself
· Learning to say “no” and “later”

Take a timeout with the Personal Health Manager for more timely tips to enhance your health and lifestyle—available to you through Blue Access® for Members at www.bcbsil.com.
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